SCOTTISH ENVIRONMENT PROTECTION AGENCY

GENERIC JOB DESCRIPTION
A
JOB IDENTIFICATION
	JOB TITLE


	Senior Planning Officer

	REPORTS TO


	Unit Manager (Planning)

	PORTFOLIO

	Regulatory Services

	UNIT OR TEAM
	Environmental Partnerships Unit

	LOCATION(S)                            


	Various

	POST STATUS
	SEPA is happy to consider flexible work arrangements and we proudly use the “Happy to Talk Flexible Working” logo on all our job vacancies. If you want to work part-time or through some other flexible arrangement, we strongly encourage you to apply


B.  
MAIN PURPOSE OF THE JOB

	To ensure that environmental objectives are integrated into local authority plans and responses to development control consultations including the coordination of SEPA responses to EIS and SEA consultations.



C.  
KEY AREAS OF RESPONSIBILITY

	Key Areas of Responsibility


	Time (%)

	· To be accountable for integrated responses to EIA, SEA and other  consultations ensuring that they reflect SEPA’s environmental objectives.
· To advise strategic and local planners of SEPA policy and environmental objectives and encourage proactive approaches to environmental protection and improvement.

· To consult relevant officers and prepare consultation responses.

· To advise development control planners on the specific implications that may arise from specific planning proposals.

· To manage the consultation process within policy and to relevant service levels.

· To develop strategic environmental policy in relation to planning.


	20%
20%

20%

20%

10%

10%


D.  
COMMUNICATIONS AND KEY WORKING RELATIONSHIPS
	Internally - communicates with all grades and managers within SEPA as necessary.  
Externally – communicates with planning officers at all levels and EA elected members.  Communicates with other agencies and EPU team members. 




E.
DIRECT REPORTS
	     



Person Specification
1) KNOWLEDGE AND TECHNICAL SKILLS 
Indicates the type of knowledge and skills essential or desirable to do this job and the level required using the indicators below.

(1) Significant expert knowledge

(2) Specialist knowledge
(3) Routine but detailed knowledge

(4) Broad understanding
Or not applicable (N/A)

	Type of Knowledge/skills (please specify detail below under broad headings)
	Essential
	Level
	Desirable
	Level

	SEPA Organisational Knowledge

Namely:


	     
	     
	(
	3

	Scientific/Technical

Namely:


	     
	     
	     
	     

	Managerial

Namely:


	     
	     
	     
	     

	Legislation

Namely: Planning legislation 

Environmental legislation

	(
	2
	(
	4

	Other 

(please specify) 
	     
	     
	     
	     


2) QUALIFICATIONS

Indicate the area and level of qualifications (if any) essential or desirable to do this job

	Type of Qualification
	Essential
	Desirable

	Relevant degree or equivalent

	(
	     

	Corporate membership of approved professional body

	     
	(

	Experience in T&C Planning on environmental planning

	(
	


3) EXPERIENCE REQUIRED
Indicate the type and likely length of experience essential or desirable to do this job
	Type of Experience
	Essential
	Length
	Desirable
	Length

	Technical/scientific professional experience

T&C Planning or environmental control
	(
	5
	     
	     

	People management experience


	     
	     
	     
	     

	Budgetary management experience


	     
	     
	     
	     

	Use of equipment and systems (please specify)
Microsoft products

	     
	     
	(
	1

	Other (please specify):


	     
	     
	     
	     


4) COMMUNICATION SKILLS

	Type of Communication (please specify detail below under broad headings)
	Essential
	Desirable

	Written communication
Namely: E-mails, memos and letters to SEPA staff, planning authorities and developers.

	(
	     

	Report writing

Namely: Reports in response to structural and local plans, to inquiry reporters etc.

	(
	     

	Oral communication
Namely: With SEPA staff, planning authorities and developers.

	(
	     

	Presentations

Namely: To planning authorities, SEPA staff and local groups.

	(
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