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This intended to supplement the information provided in the Generic Job Description to enable a manager to put a particular post into context at the time of recruitment.  The Generic Job Description is the definitive document which defines the job and its overall responsibilities.

A
JOB IDENTIFICATION INFORMATION

	JOB TITLE

(If different from Generic Job title)


	Senior Business Consultant

	POST REFERENCE NO.
	OCE00045

	REPORTS TO


	Business Strategy Unit Manager

	PORTFOLIO

	Office of the Chief Executive

	UNIT OR TEAM
	Business Strategy

	WORKING HOURS AND LOCATION(S)      

	Full-time (35 hours per week) flexible location but regular attendance in the Central Belt is required
SEPA is happy to consider flexible work arrangements and we proudly use the “Happy to Talk Flexible Working” logo on all our job vacancies. If you want to work part-time or through some other flexible arrangement, we strongly encourage you to apply.





	POST STATUS

(Indicate if permanent or fixed term; full or part time and if part time, indicate hours)
	Permanent


B.  
SUPPLEMENTARY INFORMATION ABOUT THIS POST

	This post will lead on performance reporting, making sure that management teams have the information they need so we can deliver our ambitious strategy. 

The post holder will have an excellent understanding of our strategy and will help us develop measures which tell us whether or not we are succeeding. He or she will understand how we deliver our work and will understand the challenges and issues that impact our performance.

The post holder will be ensure that performance reports are high quality and delivered on time. He or she will investigate and report changes in performance and will ensure that data used in reports is as accurate as possible. 
The post holder will make sure that performance reporting is planned and well-coordinated. He or she will develop simple tools to improve the way we capture and report performance information. The post holder will make sure that everyone is aware of their reporting roles and responsibilities and has the training and support they need.
The post holder will help the organisation continually improve its performance measures and will provide advice and support to staff developing new performance measures or reports.
The post holder will seek out excellent practice in performance measurement and reporting to make sure SEPA’s approach is world class. He or she will capture and review feedback and lessons learned and use them to improve performance reporting.
The post holder will also support the development of the organisation’s corporate and annual plans.
The post holder will attend Board and Agency Management Team meetings and will liaise with staff at all levels of the organisation on performance issues; 

The post holder will contribute to the overall work of the unit and other projects as required.




C.
SUPPLEMENTARY INFORMATION ABOUT THE QUALIFICATIONS, 
KNOWLEDGE AND EXPERIENCE REQUIRED FOR THIS PARTICULAR POST.

	Qualifications

	As set out in generic job description


	Knowledge

	A very high standard of written communication is essential. The post holder must be able to communicate complex information simply and clearly. 


	Experience

	As set out in generic job description



“This document is uncontrolled when in hard copy or stored in any electronic format other than in the Business Management System”. 


