

SCOTTISH ENVIRONMENT PROTECTION AGENCY

GENERIC JOB DESCRIPTION
A
JOB IDENTIFICATION

	JOB TITLE


	Specialist II

	REPORTS TO


	Unit Manager 

	DIRECTORATE


	Regulation, Business & Environment

	UNIT OR TEAM
	Waste and Industry

	POST STATUS
	SEPA is happy to consider flexible work arrangements and we proudly use the “Happy to Talk Flexible Working” logo on all our job vacancies. If you want to work part-time or through some other flexible arrangement, we strongly encourage you to apply


B.  
MAIN PURPOSE OF THE JOB

	To provide specialist, technical and professional advice within a particular regulatory regime/s and respond to all aspects of the provisions of those regime/s either directly or through supporting other Compliance and Beyond staff by way of quality monitoring and technical guidance.
As an experienced regulatory officer, to undertake all aspects of regulation of activities liable to impact on the environment and in particular those activities of a more contentious or sensitive nature.


C.  
KEY AREAS OF RESPONSIBILITY

	Key Areas of Responsibility


	Time (%)

	To prepare, in draft, all forms of licences/ permits etc (or proposed amendments to those already existing) including those for more contentious and sensitive sites drafting relevant conditions in association with the Legal Team, for consideration in accordance with the Regulatory Review Team constitution.  To peer review licences from other team members in their specialist regime.
To inspect sites, premises, processes etc, and assess the level of compliance with statutory requirements and consent / authorisation / licence conditions in relation to the above.

To initiate enforcement action where necessary and advise team members of appropriate levels of enforcement action within the delegated boundaries of the post.

To investigate complaints or reports of pollution incidents, taking appropriate action and preparing relevant reports; actioning these complaints and dealing with the public.

To deal with enquiries from operators/dischargers, the public, other agencies etc, in relation to pollution prevention and control activities (including statutory requirements) or other general matters related to SEPA.

Participation in national and/or regional working groups to assist in identifying and implementing changes in work procedures as required, including representing SEPA on external organisations.

To contribute to and develop SEPA policy and procedures for administering the relevant environmental legislation.

· To provide specialist advice and guidance to SEPA staff and   industry and others on the application, administration and enforcement of environmental legislation as required. This includes the provision of training to operations staff and giving presentations to external stakeholders
	20%

20%

10%

10%

10%

5%

10%

15%




N.b. the above time percentages are not fixed and may vary considerably according to the job and workloads at the time

D.  
COMMUNICATIONS AND KEY WORKING RELATIONSHIPS
	Internal: Regulatory Review Team, Compliance and Beyond staff, Departmental managers, Policy advisors, Scientific advisors and Environmental partnership staff.
External: Managers of industrial sites and commercial companies and other regulated parties. Managers and officers from local authorities, government and other partner agencies. Members of the public.



E.
DIRECT REPORTS
	No people management responsibilities, but may be called upon to advise, mentor, coach or instruct others on aspects of their duties.




Person Specification
1) KNOWLEDGE AND TECHNICAL SKILLS 
Indicates the type of knowledge and skills essential or desirable to do this job and the level required using the indicators below.

(1) Significant expert knowledge

(2) Specialist knowledge

(3) Routine but detailed knowledge

(4) Broad understanding
Or not applicable (N/A)

	Type of Knowledge/skills (please specify detail below under broad headings)
	Essential
	Level
	Desirable
	Level

	SEPA Organisational Knowledge

Namely: 

Links between Policy and Operations. Implications of Environmental Science advice.
	(
	4
	
	3

	Scientific/Technical

Namely:  

Understanding of environmental and technical factors affecting those SEPA regulates, in one or more environmental regime/s 
	(
	3
	
	2

	Managerial

Namely:
	
	
	(
	      4

	Legislation

Namely:  

In a specialist field

Across All Relevant Environmental legislation
	(
	2
	
	      

	Other 

Regulated customers expectations and requirements
	(
	3


	
	2


2) QUALIFICATIONS

Indicate the area and level of qualifications (if any) essential or desirable to do this job

	Type of Qualification
	Essential
	Desirable

	Relevant Degree or equivalent experience

	(
	

	CPD, Post. Grad. Qualification, Relevant Corporate Professional Affiliation


	
	(


3) EXPERIENCE REQUIRED
Indicate the type and likely length of experience essential or desirable to do this job

	Type of Experience
	Essential
	Length
	Desirable
	Length

	Technical/scientific professional experience (e.g. Environmental Protection Officer experience or work of a suitable equivalent professional 
	Relevant pollution control experience
	At least 3 years
	
	5 years

	People management experience
	N/A
	
	
	

	Budgetary management experience
	N/A
	
	
	

	Use of equipment and systems (please specify)


	The use of advanced spreadsheets and computer models relevant to the specialism

Microsoft applications


	3 years

1 year


	SEPA systems
	1 year

	Other (please specify):


	


4) COMMUNICATION SKILLS

	Type of Communication (please specify detail below under broad headings)
	Essential
	Desirable

	Written communication

Namely: letters to Senior Officers externally and memos internally
	(
	

	Report writing

Namely: Technical reports or updates on pollution events, etc. to Line manager and Regulatory Review Team. Briefing notes for Senior management or draft work procedures.
	(
	

	Oral communication

Namely: Reports to Regulatory Review Team, Team meetings, National working groups and various external working groups and meetings which in some cases will involve the provision of detailed advice and persuasion. In doing so it will often require applying tact and diplomacy to deal with sensitive and contentious issues and utilising negotiating and interviewing skills
	(
	

	Presentations

Namely: Internal and external stakeholder meetings concerning specific work areas.
	(
	




