	Scottish Environment Protection Agency
	Business Form:    BF-HR-005  

	
	Page no:         4 of 3

	Business Form
	Issue No:
 04

	
	Issue date:
17/12/2015

	
	Review date:   17/12/2016

	Name of Form:  Supplementary Information Summary
	Originator:
Senior HR Advisor

	
	Authorised by:
Head of HR



This intended to supplement the information provided in the Generic Job Description to enable a manager to put a particular post into context at the time of recruitment.  The Generic Job Description is the definitive document which defines the job and its overall responsibilities.

A
JOB IDENTIFICATION INFORMATION

	JOB TITLE

(If different from Generic Job title)


	Specialist II 


	POST REFERENCE NO.
	CB00185

	REPORTS TO


	Unit Manager

	DIRECTORATE


	Compliance & Beyond

	UNIT OR TEAM
	FASP

	LOCATION(S)                            


	Flexible location either Stirling or Perth

	POST STATUS

(Indicate if permanent or fixed term; full or part time and if part time, indicate hours)
	Permanent, full time.


B.  
SUPPLEMENTARY INFORMATION ABOUT THIS POST

	The Falkirk Alloa Stirling and Perth team requires a Spec II grade officer with experience of the regulation and or operation of PPC sites.   The successful candidate will be expected to contribute to the workload of a busy and highly demanding operations team.   Whilst the focus will be to lead on the regulation of a number of PPC sites in the team area, the successful candidate will also be expected to provide support to other team members who regulate some of the other PPC sites in the team area.

The post holder is expected to have a good understanding of the PPC regime and expected to take a lead role on issues relating to any non-compliant and problematic sites for which they are allocated. 
The role will involve visiting sites to assess compliance and will also require the postholder to meet senior staff from the sites which are regulated.  

The post holder will be expected to train and mentor other colleagues in aspects of their work. 
The successful candidate should be able to demonstrate the following:

· Able to resolve serious or significant pollution events by applying detailed pollution control methodology 

· Able to provide appropriate detailed technical advice and support on novel, contentious and complex matters

· Able to assist others in team or regional level to investigate and resolve pollution events

· Able to provide a detailed enforcement response and assistance on novel or potentially contentious circumstances 

· To take the lead on enforcement matters requiring specialist input 

· Provide specialist support to others on technical issues, and ensures that decisions made are nationally consistent.

· able to deliver optimal solutions to unusual or contentious issues by effectively analysing all the information, and making sound and timely decisions 




C.
SUPPLEMENTARY INFORMATION ABOUT THE QUALIFICATIONS, KNOWLEDGE AND EXPERIENCE REQUIRED FOR THIS PARTICULAR POST.

	Qualifications

	As generic


	Knowledge

	As generic


	Experience

	As generic




GUIDANCE NOTES

If the Generic Job Description is sufficient to describe the duties and responsibilities of a particular post, this form should not be used.  It is only intended to supplement the Generic Job Description in order to explain to a candidate the initial or particular focus of a post.  It should not in any way contradict or change the general duties and responsibilities outline in the Generic Job Description, which is a controlled document agreed by the relevant Director.

SECTION A

This section should detail the post specific job title (but only if it differs from the generic job title); the job title the post reports to and the specific base location(s) for the post.  The generic job description which the Job Specific Summary is attached to should also be referred to.  If the post is part time or fixed term this should be noted here.  HR will add the job reference number for the post.

SECTION B

The Generic Job Description will summarise what responsibilities and duties are expected of the job generally.  If there are any job specific responsibilities and duties that are not covered by the generic these can be detailed in this section.  This section should concentrate on the main or initial focus of the post.  Please be aware that as candidate will be hired against the Generic Job Description and will therefore be expected to fulfil all the duties outlined.

SECTION C

Specific information about the field of qualification, knowledge and experience required for the particular post can be detailed in this section.  For example, the generic Job Description might state that a degree is essential.  The Job Specific Summary might detail preferred degree subjects, such as Chemistry or Environmental Management.  This should not change, but support the Generic Job Description and a clear justification should be given for narrowing the criteria down.  The requirements should not be reduced or enhanced, simply tightened to reflect the focus of the post.

“This document is uncontrolled when in hard copy or stored in any electronic format other than in the Business Management System”. 


