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This intended to supplement the information provided in the Generic Job Description to enable a manager to put a particular post into context at the time of recruitment.  The Generic Job Description is the definitive document which defines the job and its overall responsibilities.

A
JOB IDENTIFICATION INFORMATION

	JOB TITLE

(If different from Generic Job title)


	Technician

	POST REFERENCE NO.
	

	REPORTS TO


	Senior Chemist

	DIRECTORATE


	Evidence and Flooding

	UNIT OR TEAM
	Chemistry

	LOCATION(S)                            


	Angus Smith, Eurocentral, Holytown



	POST STATUS

(Indicate if permanent or fixed term; full or part time and if part time, indicate hours)
	1 post temporary until start September 2019; full time in Eurocentral
SEPA is happy to consider flexible work arrangements and we proudly use the “Happy to Talk Flexible Working” logo on all our job vacancies. If you want to work part-time or through some other flexible arrangement, we strongly encourage you to apply.



B.  
SUPPLEMENTARY INFORMATION ABOUT THIS POST

	We are looking to recruit a technician within our science laboratory service, including working with chemistry and ecology teams.

The primary responsibilities of the post is to support the laboratory teams to deliver high quality evidence. This will include (but is not limited to):-
· Equipment calibration checks on thermometers, pipettes, fridges, freezers and heating blocks following SEPA procedures.
· Managing the stock of chemicals and certified reference materials.

· Organising the storage and disposal of formal samples. 

· Receiving deliveries of samples into the laboratory.

· Entering data into the Laboratory Information Management System (LIMS)

· Carrying out a range of cleaning activities on laboratory glassware/bottles, including autoclaving and sterilisation to support microbiological analysis.

· Following health and safety procedures and ensuring working safely. 
· Preparing chemical solutions and assisting with preparation for analysis (including filtration and sample preservation)
· Performing simple analytical techniques under supervision
· Taking part in the on call rota to support emergency response


C.
SUPPLEMENTARY INFORMATION ABOUT THE QUALIFICATIONS, KNOWLEDGE AND EXPERIENCE REQUIRED FOR THIS PARTICULAR POST.

	Qualifications

	Minimum qualification:
National 5/Standard Grade or equivalent in Mathematics and English 

National 5/ Standard Grade or equivalent in Chemistry 
Desirable

Higher Grade or equivalent in Chemistry


	Knowledge

	Essential
· Good organisational skills and time management.

· Excellent communication skills
· Able to work effectively within a team

· Ability to plan workload to meet deadlines

· Flexible approach to work

· An ability to follow and understand written procedures
· Computer Literacy and familiarity with word processing and spreadsheets. 
Desirable
· Basic understanding of laboratory working practice including safe working.



	Experience

	Experience is not essential. Applications are welcome from candidates who meet the Knowledge criteria and have personal drive and enthusiasm to adapt to this role.


“This document is uncontrolled when in hard copy or stored in any electronic format other than in the Business Management System”. 


