SCOTTISH ENVIRONMENT PROTECTION AGENCY

GENERIC JOB DESCRIPTION
A
JOB IDENTIFICATION
	JOB TITLE


	Solicitor

	REPORTS TO


	Regional Solicitor

	PORTFOLIO

	Regulatory Services

	UNIT OR TEAM
	Regulatory Services Legal

	LOCATION(S)                            


	Angus Smith Building, Eurocentral, Holytown


B.  
MAIN PURPOSE OF THE JOB

	To provide legal advice and guidance at Regional and national level on operational matters or on the practical implementation of new legislation.



C.  
KEY AREAS OF RESPONSIBILITY

	Key Areas of Responsibility



	To provide legal advice to the Head of Regulatory Services and his/her staff on environmental legislation and regulation in particular on licensing and enforcement matters (including advice to Regulatory Review Team in absence of Regional Solicitor).

To provide legal advice and guidance during the preparation of reports to the procurator fiscal and the conduct of all such cases, statutory appeals, judicial reviews and other court actions.

To assist the Regional Solicitor in relation to local and national legal work in particular by provision of legal advice and guidance on implementation of new legislation.

To contribute to the successful establishment of a locally integrated legal team.




D.  
COMMUNICATIONS AND KEY WORKING RELATIONSHIPS
	Internal – Regulatory Services staff, registry staff, implementation unit staff, senior staff within other directorates, public affairs, OME coordinator, solicitors in other directorates.
External – PF service, Environment Agency (legal and technical), general public, solicitors in private practice, advocates and other members of the legal profession, Scottish Government and DPEA 


E.
DIRECT REPORTS
	None



Person Specification
1) KNOWLEDGE AND TECHNICAL SKILLS 
Indicates the type of knowledge and skills essential or desirable to do this job and the level required using the indicators below.

(1) Significant expert knowledge

(2) Specialist knowledge
(3) Routine but detailed knowledge

(4) Broad understanding
Or not applicable (N/A)

	Type of Knowledge/skills (please specify detail below under broad headings)
	Essential
	Level
	Desirable
	Level

	SEPA Organisational Knowledge

Namely:


	 (
	3
	
	

	Scientific/Technical

Namely: A basic understanding required to appreciate the potential impact of legal advice.

	(
	3
	
	

	Managerial

Namely:


	
	
	
	

	Legislation

Namely:


	(
	1
	
	

	Other 

(please specify) 
	
	
	
	


2) QUALIFICATIONS

Indicate the area and level of qualifications (if any) essential or desirable to do this job

	Type of Qualification
	Essential
	Desirable

	Qualified solicitor

	(
	

	LLB and Diploma in legal practice

	(
	


3) EXPERIENCE REQUIRED
Indicate the type and likely length of experience essential or desirable to do this job
	Type of Experience
	Essential
	Length
	Desirable
	Level

	Technical/scientific professional experience


	
	
	(
	3

	People management experience


	
	
	
	

	Budgetary management experience


	
	
	
	

	Use of equipment and systems (please specify)
Basic Microsoft products.

	
	
	(
	2

	Other (please specify):

Legal experience.
Experience in application of environmental legislation.

	(
	3
	(
	2


4) COMMUNICATION SKILLS

	Type of Communication (please specify detail below under broad headings)
	Essential
	Desirable

	Written communication
Namely: Preparation of complex and sensitive correspondence, legal templates, notices, licences, authorisations.

	(
	

	Report writing

Namely: Briefing material for legal representatives, reports to EPI staff.

	(
	

	Oral communication
Namely: Contribution to team meetings, corporate groups and area licensing teams.

	(
	

	Presentations

Namely: Training internally for regulatory staff.

	(
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