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This intended to supplement the information provided in the Generic Job Description to enable a manager to put a particular post into context at the time of recruitment.  The Generic Job Description is the definitive document which defines the job and its overall responsibilities.

A
JOB IDENTIFICATION INFORMATION

	JOB TITLE

(If different from Generic Job title)


	National Monitoring Team Officer

	POST REFERENCE NO.
	EF00233

	REPORTS TO


	Daniel Frew

	PORTFOLIO


	E&F

	UNIT OR TEAM
	National Monitoring Team

	WORKING HOURS AND LOCATION(S)      

	Full-time (35 hours per week) based in Dumfries
SEPA is happy to consider flexible work arrangements and we proudly use the “Happy to Talk Flexible Working” logo on all our job vacancies. If you want to work part-time or through some other flexible arrangement, we strongly encourage you to apply.
Samples are taken or couriered to ASB (Eurocentral) Monday to Thursday



	POST STATUS

(Indicate if permanent or fixed term; full or part time and if part time, indicate hours)
	Fixed Term until 31 October 2023


B.  
SUPPLEMENTARY INFORMATION ABOUT THIS POST

	The NMT is a team including sampling officers at grade F dispersed throughout SEPA with presence in Dingwall, Elgin, Aberdeen, Fort William, Lochgilphead, Arbroath, Perth, Glenrothes, Edinburgh, Stirling, Galashiels, Eurocentral, Ayr, Newton Stewart and Dumfries.

There are two schedulers at grade E who assist (supervise) the officers to carry out their scheduled work and the NMT Unit Manager who oversees the teams workload.
In addition during the bathing water season there is a requirement for temporary samplers at grade G to assist in the collection of those samples. The NMT officers would direct (train) those temporary samplers.
The successful candidate will be fully trained before any lone sampling takes place.
The current vacancy is to provide cover in the south mostly around Dumfries and assist in getting samples to ASB and is fixed term for 12 months due to a maternity leave. 
Each day would end in either dropping samples at ASB or the courier depot in Dumfries.
Line management will be by the NMT manager and reporting to Evidence & Flooding. Daily duties will be determined by the NMT scheduler for the south currently based in ASB and close working with the NMT officers in ASB, Ayr, Newton Stewart & Galashiels.
The officer will have a fully kitted out van and all PPE and equipment necessary to perform their duties properly and safely.

A general summary of the role is;

Duties within the National Monitoring Team will include the sampling of rivers and lochs for chemical parameters such as dissolved oxygen and temperature and collecting of bottles for lab analysis. Sampling may include point source discharges for lab analysis and recording of minor inspections at these works while on site, groundwater sample collection as well as some waste leachate, bathing water and shellfish growing water sampling collection. This post will also be responsible for the reporting of any environmental problems encountered in the relevant local Environment Performance team area on a daily basis. The temporary NMT Officer will work with the scheduler to complete the monthly scheduled surveys on any given days. This includes moving surveys and priorities at short notice.
More details of the duties are;

Sampling of rivers and lochs for chemical parameters such as dissolved oxygen and temperature and collecting of bottles for lab analysis.

Sampling of Point Source discharges for lab analysis and recording of minor inspections at these works while on site.

Groundwater sample collection as well as the possibility of some waste leachate and autosampler sample collection.

Phytoplankton and potential Diatom sampling in lochs as well as Diatoms in rivers for ecology lab analysis.

Bathing water and Shellfish growing water sample collection which is seasonal but carry the highest priority due to their compliance significance.

Transportation back to home office and / or courier office or straight to laboratory ensuring all controls are in place re refrigeration and time constraints. This may include couriering the other officers’ samples back to ASB within analytical time targets especially from Ayr and Newton Stewart.
Reporting to relevant science and local environmental performance team of any problems in the team area daily, assisting them with sampling in the field especially using field instruments.

A driving licence is essential and driving will take up a large part of the post. The ability to carry out basic manual handling of items such as boxes of samples and equipment is required. There will be some walking involved to and from the vehicle to the sample point.

Knowledge of the environment would be essential as would computer skills as all samples are logged into SEPA’s interim system for tracking and reporting. Input and assistance to the new permanent LIMS system will be required.
By the nature of the job the majority of the post holder’s time will be spent outdoors. This will be spent sampling rivers, lochs and coastal waters for chemical and ecological parameters to be determined by the location of the post.

Although mostly working alone some activities may require working with a team member or a staff member from a science or environmental performance team. The nature of the Dumfries officer temporary post means a close relationship with the officers based in ASB (Eurocentral), the officers in Ayr, Newton Stewart, Gala in particular and other offices in the south and the scheduler in ASB.

As part of our flexible working and building back better there may be a requirement to help the broader Chemistry department, the E&F portfolio and indeed other portfolios within the business.
In field training of the varied activities will be provided as will a vehicle, equipment and protective clothing as required.

Reporting directly to the NMT Manager but maintaining a good relationship with the south scheduler, south sampling officers and the environmental performance teams is vital. 

Good communication skills and an ability to think on one’s feet are essential.



C.
SUPPLEMENTARY INFORMATION ABOUT THE QUALIFICATIONS, 
KNOWLEDGE AND EXPERIENCE REQUIRED FOR THIS PARTICULAR POST.

	Qualifications

	Degree or equivalent.


	Knowledge

	Knowledge of the Environment is essential, local knowledge highly desirable.

Some knowledge of Operator works would be highly desirable.


	Experience

	Driving experience especially in the countryside and around the coasts is essential.

Sampling experience is essential.

Experience of IS systems would be highly desirable.




GUIDANCE NOTES

If the Generic Job Description is sufficient to describe the duties and responsibilities of a particular post, this form should not be used.  It is only intended to supplement the Generic Job Description in order to explain to a candidate the initial or particular focus of a post.  It should not in any way contradict or change the general duties and responsibilities outline in the Generic Job Description, which is a controlled document agreed by the relevant Executive Director.

SECTION A

This section should detail the post specific job title (but only if it differs from the generic job title); the job title the post reports to and the specific base location(s) for the post.  The generic job description which the Job Specific Summary is attached to should also be referred to.  If the post is part time or fixed term this should be noted here.  HR will add the job reference number for the post.

SECTION B

The Generic Job Description will summarise what responsibilities and duties are expected of the job generally.  If there are any job specific responsibilities and duties that are not covered by the generic these can be detailed in this section.  This section should concentrate on the main or initial focus of the post.  Please be aware that as candidate will be hired against the Generic Job Description and will therefore be expected to fulfil all the duties outlined.

SECTION C

Specific information about the field of qualification, knowledge and experience required for the particular post can be detailed in this section.  For example, the generic Job Description might state that a degree is essential.  The Job Specific Summary might detail preferred degree subjects, such as Chemistry or Environmental Management.  This should not change, but support the Generic Job Description and a clear justification should be given for narrowing the criteria down.  The requirements should not be reduced or enhanced, simply tightened to reflect the focus of the post.

“This document is uncontrolled when in hard copy or stored in any electronic format other than in the Business Management System”. 


