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SCOTTISH ENVIRONMENT PROTECTION AGENCY
JOB DESCRIPTION - RECRUITMENT
A. JOB IDENTIFICATION INFORMATION

	POST REF NO
	OCE00176

	POST TITLE
	Solicitor 

	PORTFOLIO
	Performance & Innovation

	UNIT OR TEAM
	Corporate Legal Services

	REPORTS TO
	Corporate Solicitor

	LOCATION(S)
	 Flexible

	POST STATUS
		 Permanent 
SEPA is happy to consider flexible work arrangements and we proudly use the “Happy to Talk Flexible Working” logo on all our job vacancies. If you want to work part-time or through some other flexible arrangement, we strongly encourage you to apply.






B. JOB PURPOSE
	Assist the Corporate Solicitor to deliver legal advice for SEPA with particular focus in the areas of contact law, including Construction contracts (i.e. NEC4 & NEC4); Commercialisation, including consultancy and corporate work; Procurement, including commercial contracts; Subsidy control and competition law; grant funding; data licencing; data protection; and general corporate governance.
Undertake some project work to be delivered through the SEPA Water Environment Fund (WEF) resulting in tangible environmental outcomes including improvements to societal wellbeing, in line with SEPA’s strategic outcomes, in particular increasing the number of communities that benefit from Scotland’s improving environment. This post will ensure that appropriate legal advice and assistance is provided to mitigate any potential legal risks and challenges.




C. MAIN ACTIVITIES
	1. Provide legal advice and assistance 
a. The post will have to prioritise and deal with multiple instructions and requests to ensure that the numerous deadlines are met
b. The post will deal with regular legal queries and some that may be more novel and complex., 
c. The post will require extensive and detailed knowledge of Contract Law and will interpret law into practical solutions, providing robust legally compliant advice. 
d. The post has to understand complex legal documents such as legislation and case law and be able to explain them to others with non-legal backgrounds
e. The post will provide legal input to support the delivery of plans and direct commissioning including in relation to construction and NEC 3/NEC4 contracts. 
f. The post will be required to prepare and draft complex and sensitive correspondence, legal templates/contracts, notices, licences, Memorandums of Understanding and funding agreements
g. The post will also be required to write comprehensive reports, in terms of briefing materials for legal representatives and both written and oral reports to SEPA staff, including senior managers.
h. The post will be required to representing SEPA at external stakeholder meetings 
i. The post will be required to instruct external legal agents and monitoring their work. 
j. The post will be required to carry out such other tasks as may be instructed by the Corporate Solicitor.









D. PERSON SPECIFICATION

1)  KNOWLEDGE AND TECHNICAL SKILLS 

Indicates the type of knowledge and skills essential or desirable to do this job and the level required using the indicators below.
(1) Significant expert knowledge
(2) Specialist knowledge
(3) Routine but detailed knowledge
(4) Broad understanding

Or not applicable (N/A)
	Type of Knowledge/skills (please specify detail below under broad headings)
	Essential
	Level
	Desirable
	Level

	SEPA Organisational Knowledge - The post will require a general understanding and knowledge of the organisation and its procedures

	

	

	

	
3

	Scientific/Technical - The post will require a basic understanding to appreciate the potential impact of legal  advice in order to provide relevant legal advice and assistance.
	

	
3
	
	

	Legislation - The post will require extensive and detailed legal knowledge, as well as comprehensive experience in the area of Contract Law.
	

	
2
	
	

	Legislation - legal knowledge of intellectual property law; data protection law; and freedom of information laws pertaining to SEPA.   
	
	
	


	
3

	Communication skills  - 
Written communications– ability to demonstrate excellent and concise communication including, legal templates/contracts, notices, licences, Memorandums of Understanding, and funding agreements.
Oral communications - must be able to interpret the law into practice, in order to provide robust advice, ensure that projects are legally compliant with funding award criteria and to safeguard public money.
	




	
2


2
	
	



2) QUALIFICATIONS 
Indicate the area and level of qualifications (if any) essential or desirable to do this job
	Type of Qualification
	Essential
	Desirable

	Qualified Solicitor with current Law Society of Scotland practicing certificate
	
	

	LLB Degree and Diploma in legal Practice 
	
	




3) EXPERIENCE REQUIRED 
Indicate the type and likely length of experience essential or desirable to do this job

	Type of Experience
	Essential
	Length
	Desirable
	Length

	Technical/scientific professional experience: Demonstrable experience in the application of Contract Law
Knowledge and application of Environmental Legislation – an understanding of the controlled activity regulations
	


	
3
	


	

2

	People management experience
	
	
	
	

	Project team working:
Providing advice to and working with Project teams
	
	
	

	
2

	Budgetary management experience
	
	
	
	

	Use of equipment and systems – 
Namely Excel , Word and Various databases
	

	
2
	
	

	Other (please specify):
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