	SCOTTISH ENVIRONMENT PROTECTION AGENCY

SUPPLEMENTARY INFORMATION  SUMMARY




This intended to supplement the information provided in the Generic Job Description.  The Generic Job Description is the definitive document which defines the job and its overall responsibilities.

A
JOB IDENTIFICATION INFORMATION

	JOB TITLE

(If different from Generic Job title)


	Principal Policy Officer


	POST REFERENCE
	RS37173

	REPORTS TO


	Radioactive Substances Policy & Nuclear Regulation Unit Manager

	DIRECTORATE


	National Operations A

	UNIT OR TEAM
	Radioactive Substances Policy & Nuclear Regulation Unit (OPS National)

	LOCATION(S)                            


	Flexible Location

	POST STATUS

(Indicate if permanent or fixed term; full or part time and if part time, indicate hours)
	Temporary: Part Time (0.5FTE) to 24 April 2020.
SEPA is happy to consider flexible work arrangements and we proudly use the “Happy to Talk Flexible Working” logo on all our job vacancies. If you want to work part-time or through some other flexible arrangement (or from a different SEPA office), we strongly encourage you to apply.


B.  
SUPPLEMENTARY INFORMATION ABOUT THIS POST
	The post holder will have dual responsibilities, (i) to provide policy and technical advice to SEPA and external bodies and (ii) to regulate the control of radioactive substances at specified nuclear and non-nuclear premises.  
Specifically, the regulatory responsibilities will include:

· To be responsible for the implementation of the Radioactive Substances Act 1993 and other relevant legislation at specified premises covering nuclear licensed sites and other sites e.g. hospitals, universities, offshore premises and sites that are regulated under the Radioactive Contaminated Land (Scotland) Regulations 2009.

· To scrutinise and assess applications for authorisations to dispose of radioactive wastes and examine operator BPM cases, ensuring consistency with other regulated sectors.
· To engage with and provide technical input to the work programme of the nuclear decommissioning authority (NDA).

· Carrying out and reporting on inspections both as part of a routine programme and also in response to incidents and complaints.

· Meetings with operators to progress improvement actions and consider future developments, specifically in the area of offshore oil and gas decommissioning.
· Investigate  complaints or reports of pollution incidents, taking appropriate action and preparing relevant reports, proposing enforcement action, seeking corrective measures and dealing with the public

· Participation in the on call rota

Specifically, the policy and technical advice responsibilities will include:

· To track, assess and respond to national and international policy developments on the framework of radiation protection and evaluate their impacts on SEPA.
· To evaluate how national and international policies and strategies impact on SEPA and to implement them to achieve environmental improvements and better regulation, consistent with SEPA’s objectives and outcomes

· Contribute to the provision of technical guidance, quality procedures and template development to ensure consistency with other environmental regulatory regimes

· To contribute as requested to the drafting of media and other written responses to enquiries associated with the control of radioactive substances 

Other duties will comp[rise:

· To provide relevant technical and other reports.

· To support other members of the Radioactive Substances Unit in carrying out their duties

· To attend and represent SEPA at external meetings.

· Supervision of other unit staff.




C.
SUPPLEMENTARY INFORMATION ABOUT THE QUALIFICATIONS, KNOWLEDGE AND EXPERIENCE REQUIRED FOR THIS PARTICULAR POST.

	Qualifications

	· A degree or equivalent in a relevant technical or environmental science subject is essential.

· A higher degree (e.g. MSc or PhD) in a relevant subject is desirable.


	Knowledge

	· An understanding of the radiological protection regime is essential.
· A broad background in the nuclear, radiological or oil and gas sector is essential.
· A broad knowledge and understanding of environmental pollution, with particular emphasis on the impact of radioactive emissions is essential.
· A developed knowledge on legal framework controlling the use of radioactive sources within the UK is essential. 
· An awareness of approaches to decommissioning issues in the nuclear and radioactive sectors is desirable.




	Experience

	· A minimum of 5 years post-graduate experience in the radioactive or nuclear sector is essential.

· A good team-player with considerable experience in building and sustaining good working relationships with colleagues, customers and external partners including managing expectations. Demonstrable experience essential.

· Excellent written and verbal communications skills essential, with an ability to listen to and influence the shape and direction of debate is highly desirable.

· An ability to write for a range of target audiences is essential including the production of briefings and technical reports.

· Experience in managing projects, setting key milestones and delivering to time is desirable.

· Experience in coaching, mentoring and supervising staff is desirable.




