

SCOTTISH ENVIRONMENT PROTECTION AGENCY

GENERIC JOB DESCRIPTION
A
JOB IDENTIFICATION

	JOB TITLE


	Specialist I

	REPORTS TO


	Unit Manager

	PORTFOLIO

	Regulation Business and Environment

	UNIT OR TEAM
	Radioactive Substances

	LOCATION(S)                            


	Various

SEPA is happy to consider flexible work arrangements and we proudly use the “Happy to Talk Flexible Working” logo on all our job vacancies. If you want to work part-time or through some other flexible arrangement, we strongly encourage you to apply.


	POST SECURITY LEVEL
	Enhanced

This post requires enhanced Security Clearance which will require the successful candidate to undergo additional security checks and vetting.  This will require the successful candidate to provide information about family and personal relationships as well as financial and health information. The UK Security Vetting Guidance on Completing Your Security Questionnaire provides information on what will need to be provided and checked.


B.  
MAIN PURPOSE OF THE JOB

	To provide expert, technical and professional advice and expertise within a particular regulatory regime and, when required, provide supervisory management support being fully accountable for delegated responsibilities in this respect.




C.  
KEY AREAS OF RESPONSIBILITY

	Key Areas of Responsibility


	Time (%)

	To provide expert advice and guidance to SEPA staff and industry on the application, administration and enforcement of environmental legislation.  This will include:

· To regulate and enforce the relevant legislation including all aspects of licensing, inspection and enforcement, as required.

· To ensure that the interpretation and application of all relevant legislation is carried out, thereafter being accountable for the management of the workload including that of staff where assigned and the achievement of targets in the agreed annual plans.

· To technically assess the risk of pollution to the environment, harm to human health, ecosystems and property and provision of expertise in relation to site inspection, risk assessment and remediation when required.

· To liaison with operators, local authorities and other Agencies and responding to complaints, enquiries etc from members of the public, elected representatives etc and drafting responses.

· To supervise the entry of information into databases and representation of SEPA at appeals etc.

To contribute to and develop SEPA policy and procedures for implementing the relevant environmental legislation.

· To provide specialist advice as required to SEPA staff, local authorities, Scottish Executive and others.

· To manage, where appropriate, Sector Industries in the provision of advice, licensing etc.

· To participate in SEPA working groups, task and finish groups, as required.
	70%

30%




D.  
COMMUNICATIONS AND KEY WORKING RELATIONSHIPS
	Internal – members of the unit and other Operations regulation units, ALT’s, the Operations management team. Staff from all other directorates, policy advisors, science advisors

External – industrial contacts at senior level, members and officials of local authorities, regulated parties, Scottish Executive and other public bodies and other regulators such as HSE, EA, FSA and the public.




E.
DIRECT REPORTS
	No formal management report responsibilities but may be called upon to advise, supervise, mentor, coach or instruct others on aspects of their duties.

They may be called upon to undertake the supervision of workload of other staff (up to 6 EPOs/Spec IIs) and to deputise for the Team Leader/Unit Manager as appropriate.




Person Specification

1) KNOWLEDGE AND TECHNICAL SKILLS 

Indicates the type of knowledge and skills essential or desirable to do this job and the level required using the indicators below.

(1) Significant expert knowledge

(2) Specialist knowledge

(3) Routine but detailed knowledge

(4) Broad understanding

Or not applicable (N/A)

	Type of Knowledge/skills (please specify detail below under broad headings)
	Essential
	Level
	Desirable
	Level

	SEPA Organisational Knowledge

Namely:  Key Databases


	√
	4
	
	

	Scientific/Technical

Namely:  Job Dependant


	√
	2
	
	

	Managerial

Namely:  Experience of Supervisory

               Management


	
	
	√
	

	Legislation

Namely:  Job Dependant


	√
	2
	
	

	Other 

(please specify) 
	
	
	
	


2) QUALIFICATIONS

Indicate the area and level of qualifications (if any) essential or desirable to do this job

	Type of Qualification
	Essential
	Desirable

	Degree in relevant discipline


	√
	

	CPD, Post. Grad. Qualification and Corporate Professional Affiliation


	
	√


3) EXPERIENCE REQUIRED

Indicate the type and likely length of experience essential or desirable to do this job

	Type of Experience
	Essential
	Length
	Desirable
	Length

	Technical/scientific professional experience


	√
	5-10 yrs
	
	

	People management experience


	
	
	√
	2-3 yrs

	Budgetary management experience


	
	
	N/A
	

	Use of equipment and systems (please specify)


	
	
	N/A
	

	Other (please specify):


	Postholder must be able to influence senior representatives of external organisations/industry and show a high degree of tact and diplomacy and understanding of relevant business drivers.


4) COMMUNICATION SKILLS

	Type of Communication (please specify detail below under broad headings)
	Essential
	Desirable

	Written communication

Namely:  To all levels


	√
	

	Report writing

Namely:  To a high technical standard


	√
	

	Oral communication

Namely:  To all levels


	√
	

	Presentations

Namely:  To all levels at a high technical standard


	√
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