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This intended to supplement the information provided in the Generic Job Description to enable a manager to put a particular post into context at the time of recruitment.  The Generic Job Description is the definitive document which defines the job and its overall responsibilities.

A
JOB IDENTIFICATION INFORMATION

	JOB TITLE

(If different from Generic Job title)


	Technician

	POST REFERENCE NO.
	

	REPORTS TO


	Senior Chemist 

	DIRECTORATE


	Evidence & Flooding

	UNIT OR TEAM
	Chemistry

	LOCATION(S)                            


	ASB, Eurocentral 

	POST STATUS

(Indicate if permanent or fixed term; full or part time and if part time, indicate hours)
	Fixed term, until 3 September 2019



B.  
SUPPLEMENTARY INFORMATION ABOUT THIS POST

	The primary responsibilities of the post will relate to basic laboratory duties. These will include:
· To perform equipment calibration checks on thermometers, pipettes, fridges, freezers and heating blocks using prescribed methods.
· Receiving samples into the lab from sample reception, ensuring correct temperature for analysis and  placing on bench
· Entering basic data into NEMS (local LIMS)
· Assisting with Sampling Officer queries
· Carrying out a range of cleaning activities on laboratory glassware/bottles to prescribed standards/procedures in support of SEPA’s laboratory analysis.

· You will work to appropriate quality and health and safety procedures.  You will stop unsafe or unsound activities. 

· You will have personal responsibility for the use of the bottle washing machine
· Preparation/distribution of clean sample bottles etc to Sampling Officers
· Handling fresh waters and waste waters 
· Handling and preparation of reagents
· Assisting with analysis prep
· Performing non instrumental analysis under supervision
· Liaise with other laboratories and departments

The post holder will also carry out other relevant duties in support of the local Inorganic Analysis Team as required. 


C.
SUPPLEMENTARY INFORMATION ABOUT THE QUALIFICATIONS, KNOWLEDGE AND EXPERIENCE REQUIRED FOR THIS PARTICULAR POST.

	Qualifications

	Minimum qualification:

National 5/Standard Grade Mathematics and English or equivalent

National 5/ Standard Grade in Chemistry or equivalent 


	Knowledge

	Must have:

· Computer Literacy and computer keyboard skills, in particular, be familiar with micro soft packages
· Basic understanding of Laboratory Information Management Systems

· Good organisational skills

· Good communication skills
· Ability to plan own workload to meet deadlines

· Basic understanding of laboratory working practice including Health and Safety

· Good time management

· Flexible approach to work

· An ability to follow and understand written procedures with minimum guidance
Desirable:

· Broad understanding of science with more detailed knowledge of tasks relevant to own function or work area.
· Higher grade or equivalent Chemistry


	Experience

	Experience in a similar role would be preferable but not essential.



GUIDANCE NOTES

If the Generic Job Description is sufficient to describe the duties and responsibilities of a particular post, this form should not be used.  It is only intended to supplement the Generic Job Description in order to explain to a candidate the initial or particular focus of a post.  It should not in any way contradict or change the general duties and responsibilities outline in the Generic Job Description, which is a controlled document agreed by the relevant Director.

SECTION A

This section should detail the post specific job title (but only if it differs from the generic job title); the job title the post reports to and the specific base location(s) for the post.  The generic job description which the Job Specific Summary is attached to should also be referred to.  If the post is part time or fixed term this should be noted here.  HR will add the job reference number for the post.

SECTION B

The Generic Job Description will summarise what responsibilities and duties are expected of the job generally.  If there are any job specific responsibilities and duties that are not covered by the generic these can be detailed in this section.  This section should concentrate on the main or initial focus of the post.  Please be aware that as candidate will be hired against the Generic Job Description and will therefore be expected to fulfil all the duties outlined.

SECTION C

Specific information about the field of qualification, knowledge and experience required for the particular post can be detailed in this section.  For example, the generic Job Description might state that a degree is essential.  The Job Specific Summary might detail preferred degree subjects, such as Chemistry or Environmental Management.  This should not change, but support the Generic Job Description and a clear justification should be given for narrowing the criteria down.  The requirements should not be reduced or enhanced, simply tightened to reflect the focus of the post.
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