	HR Intranet:

Forms
	SCOTTISH ENVIRONMENT PROTECTION AGENCY

Supplementary Information Summary
	Version :

Amended:

Issued:
	BF/HR/005

v1

31/05/05



1This intended to supplement the information provided in the Generic Job Description to enable a manager to put a particular post into context at the time of recruitment.  The Generic Job Description is the definitive document which defines the job and its overall responsibilities.

A
JOB IDENTIFICATION INFORMATION

	JOB TITLE

(If different from Generic Job title)


	Assistant Environment Protection Officer (Torry Odour Response Officer)

	POST REFERENCE NO.
	

	REPORTS TO


	Unit Manager

	DIRECTORATE


	Operations

	UNIT OR TEAM
	South Grampian Operations Team

	LOCATION(S)                            


	Aberdeen

	SALARY BAND
	Band F

	POST STATUS

(Indicate if permanent or fixed term; full or part time and if part time, indicate hours)
	Fixed term – 12 months


B.  
SUPPLEMENTARY INFORMATION ABOUT THIS POST

	This post will specifically focus on odour complaints in the Torry area. As such the key duties of the post will be:
· To be the front line response to odour complaints relating to Torry and surrounding areas.

· Assist in the investigation of odour complaints and to collate data and observations to aid the overall understanding of odours in the community.  This will the involve data input and maintenance of environmental information spreadsheets.
· Report key information to the Torry Odour Management Group and to liaise with relevant statutory bodies.
· To organise and support the facilitation of the Torry Odour Stakeholder Group meetings and ensure collation of relevant information (papers, minutes, presentations etc.)
· Utilising a broad knowledge of environmental regulations, provide a general level of advice and guidance to external customers.
· Respond to written correspondence, telephone enquiries and participate in face to face meetings.
· Contribute to a comprehensive odour risk assessment of the Torry area, including the mapping of data and production of reports.
The role will be based in Inverdee House, Torry but will include proactive monitoring of odour in the community together with reactive response to odour complaints.  The proactive monitoring role may include occasional pre-planned out of hours working in order to inform the overall odour risk assessment.
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